PLEASE PROVIDE FOLLOWING HEADER [Principal Investigator, Protocol Number, Date]


Completion Report Guidelines

1.  This package contains a cover memorandum and a Completion Report form.  You submit the package upon completion of your research.

2.  Cover memorandum.  Places where you must modify the memorandum are marked with yellow.  Delete the yellow text and fill in the appropriate information. On the cover memorandum, fill in the date.  Put your name on the From line and the Signature line.  Put your protocol number on the Subject line.

3.  Completion Report.  This whole document is supposed to be 2-5 pages long and is intended as an “…executive summary of the research protocol” (BUMEDINST3900.6B, under maintenance of records, section 15, para. G, part 2, subpart e).

1.  Protocol title:


2.  Protocol number:


3.  Principal investigator(s):


If the project started under one principal investigator (PI), but the PI changed at some point, please list each PI involved in the study. 

 
4.  Objective:


Provide a brief, general description of the research issue(s) addressed.  State the most important hypothesis, if the study was designed to test specific hypotheses.  A cut-and-paste procedure taking the objectives from the original research protocol will suffice in many cases.  

 
5.  Approach:


Provide a general description of the research design and methods.


6.  Results/findings:


A descriptive summary of the major results is the minimum content of this section. 

 
7.  Adverse events:


This is another section that is particularly important for human protection concerns.  If no adverse events occurred, this section should read “No adverse events occurred.”


8.  Conclusions:


State the major inferences drawn from the study findings.  If hypotheses were stated, indicate the study outcome for each hypothesis.  Mentioning the significance of the findings for applications to U.S. Navy medical or operational problems is desirable in any case where there is immediate application potential.


9.  Accomplishments (specify number of each)


a.  Journal Publications:


b.  Technical Reports and Documents:

    
c.  Letter Reports to Fleet Users:

    
d.  Presentations and Abstracts:

    
e.  Patents: 

    
f.  Cooperative Research and Development Agreements:

    
g.  Awards:
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